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Pulaski Technical College

Course Syllabus

COLL 1300

College Seminar
Academic Success Division
Spring 2008

Instructor Information


Name: Edmond Davis, B.A., M.A., PhDc.



Telephone: 501-812-2332



E-mail: Edmond.davis@pulaskitech.edu, PRODIGYISPHILLY@YAHOO.COM



Web Site: http://www.authorsden.com/edmonddavis



Office Location: Kanis Site (Little Rock)



Office Hours: TBA


II.
Catalog Description


3 credit hours (3 hours lecture per week)


This course is designed to help students meet the demands of college life. Students will discover how they learn best and how to monitor thinking and learning processes.  Students will also improve critical reading and study strategies through predicting test questions, familiarity with textbook structures, and note-taking strategies (ex. Abbrev).  In addition, the course will examine forces that influence overall student performance:  goal setting, motivation, and attendance through attitude, reading and learning styles inventories, goal setting and time management, and expected classroom behavior.  Guest lecturers will address student success issues.  Grading will be A, B, C, D or F.  This is a 3-hour lecture course which does apply toward diploma requirements.
Prerequisites: None 

III.
Course Resources 

Required:



Text:
Baldwin, Amy.  The Community College Experience PLUS.  Upper Saddle 





River, NJ:  Pearson Education, Inc., 2007.  




Beals, Melba Patillo.  Warriors Don’t Cry



Other:  
Three-ring binder notebook





http://www.prenhall.com/baldwin/
www.vangonotes.com This resource allows students to purchase downloadable versions of chapter summaries of the textbook.





An open mind is needed as is your ability to be a
                    Critical thinker is required.  
Optional:
www.ark.kuder.com  
               [List optional course resources such as textbook
                software, hardware, etc or none.]

IV. 
Course Objectives



Upon completion of this course, the student should:


1.
Demonstrate an understanding of the benefits of higher
               education.



2.
Demonstrate familiarity with methods to promote success in
               college and after college.



3.
Describe individual learning styles and construct
               strategies for adaptation to other learning and teaching
               styles.



4.
Discuss the importance of behavior modification to reach a
               goal as well as 




demonstrate an understanding of the connection between
               attitudes,




values and goal achievement.



5.
Describe concrete techniques and identify specific
               strategies for successful study in various courses.



6.
Demonstrate techniques for skillful communicating across
               cultures and an appreciation of diversity.


7.
Demonstrate an ability to think creatively and critically
          and recognize the importance of critical and creative
          thinking.



8.
Exhibit an understanding of strategies for the effective
               management of time.



9.
Exhibit effective note taking and test taking strategies.



10.
Demonstrate an ability to do research in the library and
               use the library resources efficiently.



11.
Discuss the importance of maintaining a high level 
               of health and energy, exercise, stress management, and
               other health issues as they pertain to academic success.

V. Grading

Be sure to include information about Point/Percentage Distribution and Make-up Work.

Letter grades will be based on the following scale: 

	90 to 100 % 
	A 

	80 to 89 % 
	B 

	70 to 79% 
	C 

	60 to 69% 
	D 

	0 to 59% 
	F 


EXTRA CREDIT:  there will be several writing/research assignments
                   & speaking events that students will need to complete

                   in order to receive E.C. 
Students will not be allowed to make up quizzes or tests.
VI. Information Literacy

Pulaski Technical College is committed to the Information Literacy Competency Standards for Higher Education as established by the Association of College and Research Libraries and endorsed by the National Forum on Information Literacy.  Therefore, all courses will incorporate an information literacy component so that, by graduation, all students will be able to recognize the need for information, then locate, evaluate, synthesize, and communicate information in an ethical manner.  Information literacy encompasses critical thinking, research, media, technology, health, business, and visual literacy skills to produce lifelong learners who can make informed decisions in the workplace and in their personal lives.

 VII. Attendance Policy:  

Consistent attendance is critical to the successful completion of this course.  Students who are absent miss important information from lectures, class discussions, handouts and assessments, and can easily fall behind on the material. 

The Division of Education and Academic Success mandates that students will be administratively withdrawn from the course after missing two weeks worth of class.  A student may miss four (4) days in a TR or MW class, six (6) days in a MWF class, or two (2) days in a class that meets once a week.  Once a student misses more than this number of absences, the student will be dropped as follows:


Frequency of Class


Dropped when this number of absences is reached 


Once per Week




Three (3)


Twice per Week* (that’s US)


Five (5)


Three times per Week 



Seven (7)

Please note that this withdrawal policy is a division requirement, and all instructors are required to administratively drop students who fail to adhere to the attendance policy.  Students who are dropped from the course will receive a WX on his or her transcript.  Students missing the maximum allowed days after the last day for an instructor to drop will receive a grade of NC (no credit).

Agencies granting financial assistance may be notified of the violation of the attendance policy by students receiving financial aid. 

THERE ARE ABSOLUTELY NO EXCUSED ABSENCES FOR ANY REASON.  ONCE A STUDENT MISSES MORE THAN TWO WEEKS OF CLASS, IT WILL BE NEARLY IMPOSSIBLE FOR THE STUDENT TO CATCH UP, AND THE STUDENT SHOULD RETAKE THE COURSE.

VIII. Accommodation Policy:  

Services for Students with Disabilities


Pulaski Technical College is committed to fulfilling all federal requirements as stated in the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990. Accommodations are available to students who have documented disabilities. Students who request accommodations must register with the Coordinator of Disability Services in Counseling Services (501-812-2220 or www.pulaskitech.edu) prior to the semester of planned enrollment, and must provide recent documentation of medical, educational, and/or psychological records. 

Students who need accommodations should inform the instructor at the beginning of the course. Accommodations will only be provided if the instructor receives a letter of approved accommodations from the Coordinator of Disability Services. Failure to provide sufficient notification may result in a delay of services.

IX. Course Evaluations:  

Students may be asked to evaluate their instructor and course near the end of the semester. These student evaluations are very important to the improvement in the quality of instruction and course materials. All results are anonymous and shared with the faculty only after the semester is over and grades have been posted.

X. Academic Integrity:

It is expected that all students who attend Pulaski Technical College conduct themselves in a manner appropriate for the college experience.  Academic integrity is a vital component of collegiate behavior.  The student handbook states:  “The gaining of knowledge and the practice of honesty go hand-in-hand.”

The handbook also states, “The responsibility and authority of initiating discipline arising from violations of the rules against dishonesty during the process of the course are vested in the instructor of that course.”

The complete Academic Integrity Policy can be found in the PTC Student Handbook. 

XI. Classroom Policies

The Pulaski Technical College Student Handbook rules and regulations will be enforced in this class at all times.
Cell phones are to be on vibrate or silent, laptops, and all other electronic or recording devices will be authorized by the instructor only.  Just ask first.  I don’t mind children with great behavior to on a special occasion be in the class.  A “No negative attitude policy” will be in effect on a daily basis.  
XI. New Student Philosophy Statement  

Pulaski Technical College is committed to the academic, personal, and professional development of its students.  The quality of the new-student experience is critical to the achievement of the college’s mission and lays the foundation upon which future educational successes will be built.  This commitment obligates the PTC community too cooperatively and intentionally structure programs, activities, and services to promote the success of new students.
        Course Schedule (subject to modifications)
	Week
	Assignment/Activity

	1
	Introduction to course, pgs. 1-4, Assessment test



	2
	Chap. 1


	3
	Chap. 2, KUDOR Assessment (ark.kuder.com)



	4
	Chap 3, Chap 1, 2, & 3 test



	5
	Chap 4



	6
	Chap 5, Chap 4 & 5 test



	7
	Chap 6



	8
	Chap 7



	9
	Chap 8



	10
	Chap 6, 7 & 8 test, Chap 9 & Chap 10



	11
	SPRING BREAK

	12
	Chap 10, Chap 9 & 10 test, Chap 11



	13
	Chap 11 Be sure to schedule a library instruction when you cover this chapter.  This is a mandatory for all Seminar students.



	14
	Chap 12



	15
	Chap 13



	16
	Chap 12 & 13 test, Review for final, Assessment test




Disclaimer: This schedule is a guide for the semester. The instructor reserves the right to amend the schedule as necessary.

Course Agreement Form

I, ______________________________________, have read the course syllabus
 And understand and am willing to follow the following requirements and
 Policies and:

Resource requirements.

Grading system

Attendance policy.

Accommodation policy.

Classroom policies

Lab policies.

Student signature: _____________________________________________

Telephone Number: _______________________

Email Address ____________________________

Date: ___________________________________

CLASS NOTEBOOK: COLLEGE SEMINAR

MATERIALS NEEDED:

1. One 2 inch three-ring binder notebook to hold your textbook

2. One package notebook dividers

3. Loose-leaf paper

4. A pen, pencil, highlighter, and other “tools of the trade”

5. One three-hole punch pencil pocket to hold your “tools of the trade”

WHAT IS A CLASS NOTEBOOK?


A class notebook is a learning tool.  It is a three-ring binder notebook that has been subdivided into useful categories to make organizing and locating the materials in this course easy for you.  In addition, the class notebook, if used properly, can help you understand what components are necessary for a successful performance in a college class.

HOW DO I MAKE ONE?

To begin, you’ll need your notebook dividers.  You should label a divider for each of the following categories and put them in your notebook in the following order:

1. My Textbook

2. Course Outline

3. Policy

4. Notes/Handouts

5. Graded Work

Then, you should file your materials in the appropriate section of your notebook.

Tools of the Trade:  Put your pencil holder/pocket in your notebook first.  You should also put a pencil, pen, and a highlighter at a minimum, but you might also like to add a hole-punch, mini stapler, and any other office supplies you need in this pencil holder.

Course Outline:  This section will contain only the assignment sheets your instructor gives you.

Policy:  This section will contain your syllabus, your late work coupon, and this sheet.

Notes/Handouts:  This section should contain a supply of notebook paper for note taking purposes; you will also file any handouts your instructor gives you.

Graded Work: This section can be used to file any returned work with a grade on it.  

This notebook will be taken up periodically throughout the semester without warning.  It should be brought to class every day and kept current.  Bonus points will be given to students who have everything in order and with them at the requested time.

Alternate Course Schedule
	Week
	Assignment/Activity

	1
	Introduction to course, Assessment test, Awakening

 

	2
	Chap. 2 (pg. 33-46), 

 

	3
	Chap. 1, 

 

	4
	Chap 2 (pg. 46-55), Chap 3, 

 

	5
	Chap 3, Chap 1, 2, & 3 test,
 

	6
	Chap 6,

 

	7
	Chap 7, 

 

	8
	Chap 8, Chap 6, 7, & 8 test
 

	9
	Chap 9, Chap 10
 

	10
	Chap 11, Chap 9, 10, & 11 test


	11
	 SPRING BREAK

	12
	Chap 5

 

	13
	Chap 4

 

	14
	Chap 4 & 5 test
 

	15
	Chap 13

	16
	Review for final, Assessment test

 


Disclaimer: This schedule is a guide for the semester. The instructor reserves the right to amend the schedule as necessary.

PAGE  
1

