iUniverse Electronic Proof Form – Cover
The proof form is designed to correct minor errors, if you have major concerns, you should discuss these with your PSA.  You may have only one free round of cover corrections which must be used prior to Title Live status. There will be an additional charge for additional rounds. 

The proof form is used by our designers to make all the corrections and changes. Therefore, it is very important that you include all the important details of your changes on the form. Your PSA cannot make the changes for you. They must be included on the proof form, even if you emailed your PSA about it. 

It is the authors’ responsibility to proof the cover in its entirety. We cannot make additional changes to the interior and/or cover after the first round of corrections or when final approval is given. Once your files have been submitted to the printer, if additional changes need to be made additional fees will apply.
Completing the Electronic Proof Form

· Review your proof thoroughly. Please note any corrections you want us to make in the table below. Your designer does not proofread your book’s content and will follow your list of corrections exactly. The text in the “Old” column will be deleted and the text in the “New” column will be added exactly as typed in the form. The blocks on the proof form are designed to expand to hold your text. This means that even if you are trying to type in a long sentence, the block will expand to hold it. If you get to the last line in a section, you can simply click your TAB button and a new line will be added to the form.
Submitting the form

After you have completed your electronic proof form, send it as an e-mail attachment to your PSA. Your PSA will confirm receipt (informing you of any fees if applicable) and send it to the designers so they can make the changes to your proof. Once the changes have been implemented your PSA will send you a final proof for you to review and approve. Any subsequent modifications or corrections to your proofs will incur additional fees. 
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Cover Example

	
	Area
	Paragraph
	Line # or Graphic
	Old
	New
	Comment
	Publisher Error

	1)
	Front Cover
	
	Graphic
	Red background
	Green 
	Color change
	X

	2)
	Back Cover
	2
	Line 6
	The author is one of the foremost experts on stress management in the Pacific Northwest.
	The author is one of the foremost experts on stress management in the known world.
	Wording change
	

	3)
	Spine
	
	All text
	font style
	Arial font
	Change of font style
	

	4)
	Hardcover front flap
	
	Line 4
	This book is a practical guide to helping individuals manage the stress of the twenty-first century.
	This book is a practical guide to help individuals and families manage the stress of the twenty-first century.
	Wording change
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	New 
	Comments
	Publisher Error
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