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[bookmark: _Toc425250721]Introduction
Did you break out into a cold sweat the last time somebody dropped by unexpectedly? Do you constantly lose things in your home? Does it take longer time to find things you were looking for? Do you have a small space but too many stuff? Do you spend a long time cleaning all the stuff in your home? Can you access all areas of your home without any hassle?


Do any of these ring true for you? If you answer yes to any of these questions, you may have clutter issues. You are reading the right book. Through this book, you will know why you need to declutter, what are the obstacles you may encounter when removing clutter at home and in your life. I will also explain the benefits of decluttering but let us tackle first the main problem – clutter.



[bookmark: _Toc425250722]Chapter 1: What is Clutter?
Clutter is anything we don’t need, want, or use that takes our time, energy or space; anything you have accumulated that is an excess to your needs; stuff that not only fills drawers, shelves, cupboards, boxes and garages but also fills your head and weighs heavily on your heart. It can slow you down or even prevent you from moving forward in your life.  


Clutter can be something that served us at one time, but no longer serves us today. Something we have held on to thinking that we may need it again. Clutter not only takes up space and weight physically, it can weigh you down psychologically as well. Occasionally, clutter gets in our way every day, but we ignore because dealing with it seems overwhelming. Other times clutter is something that’s tucked away in our closet (or in the back of our mind), that silently weighs on us and takes up space that could be used for something else.


Examples of Clutter:

-piles of paper
-unopened and unprocessed mail
-obsolete documents and records
-stored boxes of stuff
-unused items
-outgrown clothes
-broken things waiting to be repaired
-boxes of unused toys
-disliked gifts
The list goes on and on…


[bookmark: _Toc425250723]Why do We Need to Declutter?

Living in a house that is full of clutter can be very stressful. Take a quick look around. See lots of clutter? Consider it a sign. Clutter-filled home is not only a symptom of stress but also a source of stress. Instead of your home being a refuge from the stress of work, it may add to your stress level. It’s a terrible feeling when home is more stressful than the workplace.


All this clutter did not come into your house in one day. You produce clutter through time. So don’t expect to clear it all in one day. You are not superman. But the good news is — clutter can be controlled.


First, you must know why you need to declutter. It’s different for everyone. You may be reading this because you want less stress, have more time or money, or you simply because you want to own less stuffs. Maybe you want to free some room to dance, or for kids’ play time. Whatever your drive is, knowing your why gives you a purpose to declutter your workstation or your home.


[bookmark: _Toc425250724]Chapter 2: Declutter Guilt
Living a clutter-free life can be a challenging task. Decluttering your life, mind, work and home takes a lot of perseverance. Unfortunately, not everyone is successful in removing clutter in their lives. Why? This is because some of us are caught up by our declutter guilt.


1. [bookmark: _Toc425250725]Guilt of Wasting Money

“I don’t want to get rid of it, it is too expensive to let go of!”

 You have spent a lot of money on clothes that you never wore, toys that you never played, accessories that you never took out of the box and you can’t stand the idea of wasting it. You just can’t throw things away for this very reason. But getting rid of things doesn’t mean throwing them away. If you aren’t really using it, it is a greater waste to keep it when someone else could have used it! You may donate it, give it away, or even sell it. It will not serve its purpose if you will keep it but will not use it anyway. 


And if you keep on judging yourself for something that you have done and spent, stop. You have ALREADY SPENT THE MONEY. The money was gone. You have already done the waste part of this. Forgive yourself for not making the best use of your money, learn from it, and move on. If you will think first before making any unnecessary spending, then you won’t have to feel this guilt again.




2. [bookmark: _Toc425250726]It Was a Present

People don’t give presents to others expecting anything in return. They are given to make the receiver feel good. When receiving a gift, it is the thought that really counts. If you can’t think of a way that you could use the gift then just give it someone else who would really appreciate it and use it.


If you are truly concerned about it though, why not keep it for a short while, and slowly take it out of the house over time. Everything changes, and no one would expect you to keep things forever.




3. [bookmark: _Toc425250727]It Has Memories

Letting go of the things that we have received from important people has become difficult as these things possess sentimental value. We have become so attached even though these things do not serve their functionality anymore. 


Add in anything that truly has memories for you that you want to keep but aren’t suitable for display. Then simply add in things as they come along.


Things that seem important one year may actually stop being important another – so keep it on top of your memories and make them count! Remember that along with owning something comes the idea that you have to look after it; thus, adding burden in your thoughts.


What if your house burned down and everything were lost, would you still be thinking about that memorable item you kept for so long?




4. [bookmark: _Toc425250728]Just in Case

People often hold onto things with a “just in case” mentality. Keeping things in case you run out of money, gain weight, lose your job, get divorced, etc. 

“Someday when I have the time, I will use the ice cream maker in the back of my kitchen.”

You may think that you will use it in a few months, so it will sit in a cupboard and probably be forgotten in the meantime or worse, forever. What if you keep it “in case” but you never actually need it, and you die with the item still in its packaging?

“I don’t want to get rid of it yet. In case I lose weight or it come back into style, I can still wear it.”

Even when things come back in style, was it really worth the cost, time, and space of keeping it all those months or years? If you do need it in the future, you could borrow one from someone else, or purchase it again. Right now, save the time and effort you’ll need to maintain, clean, and store it. 




5. [bookmark: _Toc425250729]I Will Regret Getting Rid of It

When you open your closet, does the sight of so many unworn clothes and shoes make you feel guilty? Keeping things that you aren’t going to use is a waste of time, energy and money. Do not feel guilty to get rid of these things if you are not really wearing or using them. Give them away or sell. Free up space in your home for something you do truly need. Less clothes on your closet, keeping only those that you wear regularly, will give you the confirmation that you are doing the right decluttering process.



[bookmark: _Toc425250730]Chapter 3: Organizing vs. Decluttering

Everything you own needs a place but you don’t need to own everything. Decluttering is different from organizing. 


 Organizing takes a repetitive process of rearranging stuff for over a long period of time. Organizing is putting your stuffs and storing them somewhere in the house thinking that you may still need them. Decluttering is simply just GETTING RID OF IT. Just throwing unneeded stuff into the trash or giving it away to somebody else. It’s letting go of the stuff you don’t need, want, or love. 


Simply organizing your stuff (without removing it) is only a temporary solution to your clutter problems. Organizing is simply rearranging things and must be repeated over and over and over again. To organize all of your possessions, you may need to find organizational tools like bigger containers or boxes. And though you may find storage solutions today, you may need to find new ones as early as tomorrow because you are still keeping it instead of totally getting rid of it. 


On the other hand, decluttering is an action of permanence. Once an item has been removed, it is removed completely to your life. Whether you sell your possessions or donate them to someone else they are immediately put to use by those who need them.




[bookmark: _Toc425250731]Organizing your stuff (without removing it) may not benefit you for some reasons:

-Keeping the things you rarely use are taking space on shelves in your basements, attics, and garages while someone may desperately need them.
-Rearranging your stuff even costs you more as you purchase more containers, storage units, or larger homes to manage all of it.
-Organizing your things into boxes, plastic bins, or extra closets doesn’t turn back your desire to buy more unneeded stuff.
-Simply rearranging your stuff may cause you to look at each of your possessions. You won’t evaluate if these items have value or importance. 



[bookmark: _Toc425250732]Chapter 4: Benefits of Decluttering

Decluttering your house is a chore. It takes time to go through all the stacks, piles, boxes and bins. You may think if it is even worth a try. Before you get overwhelmed on the task, consider the many benefits of decluttering.


1. [bookmark: _Toc425250733]Reduce Stress.

An uncluttered house means an uncluttered mind.  If you’re constantly getting frustrated over the untidiness of your house, you get more stress. When the house is overcrowded and looks like a “disaster zone”, this visual clutter can grow like a weed in the back of your mind. On the other hand, eliminating clutter reduces your stress level. Getting rid of unwanted possessions can help you to feel better, as if a huge load has been lifted off your back.  It lightens your spirits and can make you literally feel lighter because when you are decluttering your home, you are also decluttering your life.




2. [bookmark: _Toc425250734]Save Time.

Cleaning will be quicker without all that clutter. Regular household chores (vacuuming, dusting) will be faster and easier without so much stuff lying around. 

If you get rid of excess clutter in your home, you will automatically spend less time doing housework. It wouldn’t take so much time to prepare your home for guests. 

Having less stuff piled up on your desk also makes it easier to find that important item when you need it.

If you get rid of excess activities that clutter your schedule, you can fill that time with resting, or finishing a project, growing your business, or fun activities that will benefit you and your loved ones.  You can become more social.



3. [bookmark: _Toc425250735]More Spaces.

Stuff has a habit of filling available space, unless we intentionally stop it. So instead of considering whether space exists for something, consider the costs to keeping the item. 

Wherever you get rid of clutter, you create physical space around you, and you can fill that space with things that are important or useful to you.

There is also the aesthetic benefit of having a neater space. Your living space will be more attractive, which might make you more inclined to invite people over.




4. [bookmark: _Toc425250736]Make Room For Play Time.

If you are a big family or got kids, cleaning your house will benefit everybody to have a play zone at home. Move furniture around to create a central area for dancing to the holiday tunes or put a table near the couch for family game nights. Adapt the concept to your family’s needs and interests and everyone will have a winter full of memories.



5. [bookmark: _Toc425250737]Safer Home.  

You may be unaware of the problems clutter can hide thus decluttering your home makes it safer.  If you have less furniture and other stuff on display, there’s fewer places for dust to accumulate. When you cannot get to areas of the house, you cannot perform repairs and keep up with household maintenance. Decluttered home means less stuff left lying around for people to trip or fall over.



6. [bookmark: _Toc425250738]Better Health.

Reducing clutter can benefit your health. It will reduce stress, which is a contributing factor to many illnesses. When you declutter you will usually be cleaning and throwing things out thus reducing the amount of dust and debris around your home. The air in your home will be cleaner.



7. [bookmark: _Toc425250739]Save Money.

Uncluttering also makes a huge impact on your financial health. You will stop making impulse purchases because you can consciously evaluate which things are functional to you when used, or that which serve as a need in the time being when you shop. When you spend on a product that directly meets your NEEDS, not desires, you can save a lot of money and avoid having debts from purchasing things by credit.

Also, by owning less you value and appreciate more the things you choose to keep.  When you only own one of a particular thing you are more inclined to look after it than if you have multiples of the same item.



8. [bookmark: _Toc425250740]More Productive.  

With less clutter and stuff to focus on, you get less distracted thus you can devote more time and energy to the things you need to do. 

Perhaps the most noticeable benefit of decluttering is that it can make you more efficient. If you are searching for things, whether it’s an important document or your car keys, you may have a problem scouring through the clutter. Whereas if areas of your house are easier to clean, you’ll be more motivated to do it rather than to procrastinate.

[bookmark: _Toc425250741]Chapter 5: Questions You Need to Ask Yourself to Help You Declutter

Most people ask themselves, “Do I have the space for this one?” or “Does this item have a place here in my house?” when they’re trying to declutter. But that’s the wrong question. Keep asking those question and you won’t be able to declutter at all. You must ask the right question to identify which of your stuff is a clutter. You can identify which of your things can be a clutter based on the frequency of usage, functionality, lifespan and quantity. Evidently, you shouldn’t keep things that will just loiter around your house. If you find yourself having difficulty letting go of things in your house, keep the following questions in mind:

Does this item provide a great benefit to my life on a frequent (daily/weekly) basis?  If the answer is no, it’s probably clutter.


Am I keeping this item “just in case”?  If you haven’t used the item in the last 6 – 12 months and probably won’t in the future then it’s probably clutter.

  
Am I keeping this item for sentimental reasons or am I keeping this item out of feelings of guilt?  If you are ONLY keeping an item because it was given to you by someone important, especially if you are not going to use it, then it’s possibly clutter.


What is the actual cost of keeping this? In terms of time and energy spent, as well as mental clutter?  It’s hard to let go of expensive possessions but if it’s not being used, it is simply taking up valuable space.


Do I need to keep this item to remember a special person or event?  If yes, display the item where you can see it and appreciate it. Do not just store it in a box.  If no, it might be clutter. 

  
Is this item so beautiful that it speaks to me every time I lay my eyes on it? Does this item have a purpose or does it just “look good”?  It’s good to have nice decoration or art but keeping too many just become clutter. Sometimes, simple is best. If these items that are simply on display attracting dust and requiring cleaning, this might be clutter. 


Is this item wasting away its “life” here in my house? If I set this free, what good can it do in the world? If this item will me more usable for someone else than when you just keep it in your boxes, it is probably better to let it go.
 
Does this item still work?  If it’s broken, no way to be fixed or perhaps too expensive to fix, compared to the cost of a new item, consider purchasing a new one instead.


Do I need all of these or do I only need one?  Decide how many you need of an item and, if you have more than what you need, dispose of the other ones. 
   

Is there any purpose keeping it?  What’s the worst thing that could happen if I let this go?  Do I want to continue storing this item or would I rather have the space that would exist if the item was gone? The more “stuff” you keep, the less space and storage you will have.  You will potentially have to store things on top of, in front of and beside other things. If you have to constantly move and shuffle items, some of it is definitely clutter.
 



[bookmark: _Toc425250742]Chapter 6: A How to Guide and Where to Start

Decluttering your life is a task that requires a lot of dedication and also effort. There are ways for you to be successful.  This chapter will discuss the actual process on how you can declutter your home.  

1. [bookmark: _Toc425250743]Plan.   

This is the most important step in the process.  Because you want the results to last and make it easier to maintain what you have accomplished, it’s important to plan before you get started.  Plan what you would declutter and when you would finish. Plan what you want to put in the space and how you plan to use it so that you can maximize the space. By writing everything down it will help you to plan and commit to the process.



2. [bookmark: _Toc425250744]Set a Declutter Session.

Set aside some specific time to declutter. A decluttering session does not mean cleaning your house from clutter every week.  It is up to you whether you’ll do it within 30 minutes a day or a whole weekend to declutter. If you don’t want to declutter your home right away in one day, you can instead give yourself a time limit. You may opt for a 30 minute decluttering session in one. In 30 minutes organize as much of your cluttered spaces as you can. After 30 minutes stop. Just schedule the time you need to do it, whether alone or with your family so that you don’t end up collecting a lot of clutter all the time. Make sure to stick to the schedule.

When you’re starting out, try doing this once a week and then increase how often you declutter once you get more motivated. It is important not to schedule it while you’re doing other projects at the same time otherwise you’ll get distracted. You won’t finish what you set out to do. You might get frustrated and give up the task.  

If you are living with others, this must not be a one-man battle.  To be more productive, involve the whole family, especially your kids. Not only you can get their ideas which and where to declutter, you won’t feel the burden of being alone it this task. Instead of shaming your kids into cleaning, make it more fun by playing a decluttering game with them. Be creative so that they will think of it more of a fun game rather than a tedious task.  Announce a prize for every 5-10 things they can declutter. Offer a bonus if everyone hits their goal to encourage them to work together.

From time to time, you accumulate clutter in the home so it is important that you are doing this as a team. It is not about decluttering the house in one day but a constant decluttering is needed to make sure your house will always be clutter-free.




3. [bookmark: _Toc425250745]Deal With One Room at a Time.

When removing the clutter in your home, this does not mean that you have to take a day off or two to clean your entire house. To save time and energy, you can deal with one room at a time. It really doesn’t matter which room you choose.  You can start with the worst or start with the easiest, it’s entirely up to you.  Make a schedule each day on which part of the house you want to clean. For instance, you can spend one weekend to clean your kitchen or the main bathroom first. I personally found that by choosing an easy task, I gained a quick sense of achievement that then motivated me to keep going and move on to the next room or project.



4. [bookmark: _Toc425250746]Start in a Small Area.

It’s best to start at one small part of the house. Breaking bigger task into small task makes it easier for the brain to comprehend the task. You won’t get overwhelmed by the idea of decluttering your entire household instantly. Break up the task into manageable chunks, starting with one room, one corner, one junk drawer, or one cupboard at a time. Getting rid of the easy stuff will give you momentum and inspiration to consider the more challenging items. You will realize along the way how much you have gotten decluttered without ever feeling weary of the process.



5. [bookmark: _Toc425250747]Use the Four-Box Method.

This method is one of the best ways to sort things in your house. The four-box method is simply all about using four boxes labeled trash, donate, keep and relocate. As their names imply, this allows you to know what you need to do with your things. Simply put the things you think are worth keeping, throwing away, or better off to be donated to charity in each corresponding boxes. 
Whenever you are decluttering, remember the rule of five. Just put away 5 items into the boxes every time, whether it’s a piece of trash, an old book or magazine, or just something you haven’t used in ages.

#1. From the “KEEP” box, store these items neatly back into the containers in the space you’re working on grouping similar items together. 

#2. You can decide where you want to move your stuffs inside the “RELOCATE” box. Just make sure you will move them out of the box and will not be forgotten forever.

#3. If those items in the “TRASH” box are no longer needed, then you can put it straight in the bin. Once they are in the bin they are not to be retrieved “just in case”. But in case you want to make money out of these stuff, you can also have a garage sale or take photos of these items and list them on craigslist, EBay, Amazon or any similar site.  In addition to books, electronics like cellphones, CDs, televisions, and computers are other items that retain more of their value the sooner you sell it.  Earn money and lessen the clutter. That’s a great deal!

#4. If you have lots of nice things that you just don’t use anymore, then being generous will feel great. Grab the items in the “DONATE” box, give them away and make others happy. If you’ve been collecting clothes or other stuffs that can still be used, keep what you use and give the rest away. Why horde and clutter if you can make someone happy by giving it away for free. Give your old stuff and save the planet at the same time. Imagine, if your old coffee maker, clothes and books are passed around to different people, less stuff would need to be produced. Use these items as an excuse for a visit your family, friends or the charity institutions to get rid of these items as soon as possible. You will feel great knowing that your generosity has helped others, and you will enjoy a clean house in the process.




6. [bookmark: _Toc425250748]Develop a Habit of Being Clutter-Free.

Decluttering one’s home is not an overnight feat. It must be continuous or part of your habit. The key is regularly cleaning. Once you have already removed the clutter inside your house, chances are that you will still end up collecting new things that can renew the amount of clutter that you have in your house. What you can do is to develop a habit of being clutter free. Take small yet steady steps to declutter your house and without you knowing it, your house will become organized and pleasant to live in.

Declutter the things that displease any of your five senses and you don’t need. To test whether you need something or not, recall the last time you used it, or if it works or not.




7. [bookmark: _Toc425250749]Don’t Spend on Things You Don’t Need.

By developing a habit of being clutter free, you will be able to make good decisions when shopping for new things. You may be enticed to buy a particular product because you see it as an attractive piece to add in your home, but do you really need it for your home? Will you be using the product for a very long time?  

Everyone occasionally makes a mistake and buys something to only realize later it is not necessary or needed. It may be too late for a refund when you realized that you no longer needed the item. That’s okay. Forgive yourself for your mistake and let the item go to someone who will really appreciate it. It is a greater waste of money to just let it sit unused. Either sell it or give it away so that you can make more space to receive something you will truly value. Don’t let guilt facilitate clutter.




8. [bookmark: _Toc425250750]Organize Your Schedule. 

Having a schedule for your activities is one efficient way in organizing your activities in your office. Always keep it in your office and keep it updated. Get a bulletin or a cork board to organize your schedule. Your schedule will easily be tracked if you use a bulletin or cork board to organize your schedule. This will remind you of the things that you need to do so that you won’t miss out on your tasks. When you use a cork board, make sure that you also properly label all of your tasks and organize your schedule so that you can easily track what you need to finish in a particular period.



9. [bookmark: _Toc425250751]Organize your Filing System.

Don’t let your mails or other papers pile up. Work on them as soon as possible. It’s important to deal with and dispose of everything you have sorted otherwise they will just become new piles of clutter in another part of the house and you won’t have achieved anything.  You don’t want to spend a tremendous amount of time sorting them later.

It is important that you archive old files so that they don’t consume too much space. Since so much of our lives is digital nowadays, this principle must be applied electronically as well. To prevent you from using too much paper, you can archive your files electronically. Electronic filing of documents is also very convenient because you can keep it as a database. For example, create folders for your desktop and keep relevant files in the right folders. That way, you can easily retrieve any information that you need within a few seconds. But if your desktop is cluttered with files, you may have trouble finding something when you need it. Take the time to delete documents, emails and applications that you don’t need. Develop a system of organizing what you want to keep. 



10. [bookmark: _Toc425250752]Put Labels.

Now that you’ve sorted the things you need and those you don’t need, place them where they should be, by frequency of usage, by reach, etc.

To make it systematic, orderly, and efficient, put labels on shelves, containers and boxes that you’re going to use. Make sure you clearly label everything so you will have no trouble finding things when you need them. You can also use color-coding or numbering when putting labels on your things.




11. [bookmark: _Toc425250753]Have a Trash Bin Nearby. 

Put it within your reach so you wouldn’t even have to walk to it. It helps you avoid litter and clutter in your office. Also have a small towel or piece of cloth for wiping. Mini brushes and dust pans may not be necessary but it’s always better to have them.
To save time in decluttering your space, keep empty boxes and trash bins nearby so that you can throw away things that you don’t need. This will prevent you from collecting clutter around the house. 




12. [bookmark: _Toc425250754]Get More Space.

What percentage of your home is used for clutter storage?  If you have too many important things to keep, you can enlarge your space by placing shelves, other storages, containers, etc.

You may be shocked to learn the percentage of your rent or mortgage payments being used to store that old TV, extra couch, and broken coffee maker.




13. [bookmark: _Toc425250755]Celebrate your efforts.


Reward yourself for your achievements. 

Even when you’ve done small tasks, reward yourself. Things like, when you’ve decluttered the bathroom or the laundry, treat yourself for a manicure or an ice cream. We all need little rewards in our lives to keep us motivated. You need to also celebrate each milestones you take to keep you going. Of course there is more that needs to be done. There always will be, but this isn’t the time. 


After you’ve decluttered a room, or even a corner of the room, it’s time to celebrate. Plan your rewards to be activities or experiences rather than buying “things” because the last thing you wanted to do was bring more stuff into the home that could potentially become more clutter. If you decluttered your kitchen, host a small dinner party. If your idea of celebrating is turning on music and relaxing in your newly decluttered space, do that. You deserve to celebrate your efforts to keep you going.

CONCLUSION

Congratulations! Thank you for your time finishing my book.

I hope you were able to get some tips on how you can effectively declutter your home.

I hope through this book, you will able to understand and solve your clutter problems successfully.
 
Get started and apply these strategies into action! I would be very happy if you too will be able to declutter your home effectively.

If you know others who can benefit from this book, please be kind enough to share it to others as well. 

Finally, if you enjoyed this book, please take time to share your thoughts and post a review here. It’d be greatly appreciated. Thank you so much!


You may also like:
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