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About the Author
Introduction
So... what are Daily Do It’s you ask?  Daily Do Its are daily challenges that help you get organized throughout the year in a way that will ALSO help maintain organization for years to come. 
How it works: Do each daily task, every month as shown - OR - every month, choose one or more tasks to accomplish each day. 
You may notice a few Daily Do Its have been repeated more than once throughout the year. The reason for this is simple...those particular tasks should become a habitual part of your organizing routine. 

For the ones that do not apply to you... use those days to choose a different Daily Do It that does apply to you  - OR - do one or more things on your personal To Do list - OR - simply take an extra day off for yourself and enjoy what you’ve already organized. 

Before you start: Add a few minutes (or more) to your daily schedule so you will have enough time to accomplish each task. The most common excuse for NOT getting organized is... “I don’t have time!” But, the fact remains, the more organized you are, the more time you will save. 
Remember... “Organization isn’t about perfection; it’s about efficiency, reducing stress and clutter, saving time and money and improving your overall quality of life. “ – Christina Scalise, Organize Your Life and More.... so let’s have fun with it!

*** Please note: 365 Daily Do Its is a wonderful addition to the book...Organize Your Life and More by Christina Scalise, but you do not have to have that book, to complete each daily task. 
Wishing you the best in organizing success! 
-  Christina Scalise
Ready? Set? GO!!!  Happy New Year! January is National Get Organized Month... so let’s start out THIS year right...by getting (and staying) organized! Let’s set aside some time in our busy schedules (each day or week) for reducing clutter, organizing and figure out which areas of our lives (or homes) need the most organizing. Walk around your home and find where clutter is accumulating the most and which areas are lacking storage; and also think about your schedules and finances. Then, check the Daily Do Its list each day and start prioritizing. Choose one or more tasks and mark them off as you go... the quicker you accomplish each task, the more time you will have at the end of each month to sit back and enjoy what you’ve already organized. 
January is...

National Get Organized month / Clean Out Your Closets month / Financial Wellness month

Second Monday in January is... National Clean off Your Desk Day

Last full week of January... National Clean Out Your Inbox week
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 1/1: Place a “Discard Basket” or “Toss Bucket” in a common area of your home (such as a hallway or laundry room) for all family members to contribute unwanted items to daily... or, give each family member a basket of their own to fill. Every time a basket is filled, take time to empty it. Then toss, donate or sell those items as soon as possible.
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 1/2: Look through the closets in your home. Find new ways to reorganize and utilize lost storage space; stack items vertically, add or move a shelf, regroup like items together, place smaller items in containers, hang things up and get rid of those items you no longer want or need.
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 1/3: Create a family budget; list all finances including income, monthly expenses, loan balances, interest rates, financial goals and more. * Check out Chapter 12 (“Finances”) of Organize Your Life and More for more information on how to create a family budget... examples are shown. 
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 1/4: Create (or update) a cleaning schedule and (if necessary) add each task to your daily/weekly/monthly events calendar as a reminder.
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 1/5: Take down all holiday decorations and store them away. Get rid of any you no longer want or need.
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 1/6: Gather all paperwork needed to file your taxes and set them aside in one clearly labeled box or file until you are ready to use them. If you have not already done so, create a new file for next year’s taxes and add all necessary paperwork to it throughout the year.
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 1/7: Too many accounts to keep track of? Simplify your finances by finding accounts that are no longer beneficial to you and close them out. Ask your accountant or financial advisor for help, if necessary.
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 1/8: Do you have any clothes in need of repair? Missing buttons? Maybe a small hole that needs to be fixed on your favorite shirt? Repair any clothing items that need it today...or bring them to someone who can.
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 1/9: Clean off your desk as much as possible today and then organize the remaining items.
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 1/10: Organize all dresser drawers today. Toss, sell or donate any unwanted items.
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 1/11: Clean your closet today; remove all unwanted and unused items, wipe down shelves, vacuum and dust the entire area.
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 1/12: Go through your closet and get rid of any items that are unwanted, outdated, worn out or no longer fit...pants, shoes, shirts, coats, hats, scarves, gloves and more.
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 1/13: Sharpen all pencils and test all pens and markers both in your home and at work. Toss those that are no longer usable.
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 1/14: Organize one drawer in your home office area today.

[image: image28.jpg]


 1/15: Search your home and try to find five or more items (clothes, knick-knacks, gadgets, coffee mugs, books, movies, etc.) your family no longer wants or needs; then toss, sell or donate those items.
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 1/16: Purchase, recycle or repurpose one item today that will help you organize the things on top of your desk.
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 1/17: Go through each piece of incoming mail every day...shred, toss, file or respond if necessary. If it’s not possible to deal with certain ones right away, schedule in a day/time to take care of them soon.
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 1/18: Keep track of EVERY expense you have this week...groceries, gas, supplies, restaurant meals, entertainment, etc. Do this for an entire month (or more) and then total up each expense category when you are done. The results may surprise you.
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 1/19: Repair, replace or toss one broken item in your home today.
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 1/20: Choose one or more cabinets to clean out today (kitchen, laundry room, bathroom, etc.) Take everything out, wipe down each shelf, get rid of unwanted items, group like items together and then place everything back into the cabinet in an organized manner. 
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 1/21: Create a morning checklist for everyone in the family...what needs to be done and what NOT to forget. Example: feed the dog, take out the garbage don’t forget your cellphone, homework and lunch.
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 1/22: Find one or more items in your home that have been sitting out for awhile and put them away where they belong...for items that don’t have a designated storage spot, create one.
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 1/23: Clean out your basement today. Toss all unwanted items, dust and wipe down shelves and organize the remaining items. If you don’t have a basement, clean out another large area of your home in need of organization.
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 1/24: What area of your life could benefit the most from being organized...your home, office, time management, schedule, finances? Work on improving those areas today.
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 1/25: Clear the papers off of your desk at work and at home today. Shred, file, toss or do the necessary task associated with each piece of paper. If you can’t deal with something right away, schedule in time to take care of it this week or as soon as possible.
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 1/26: Go through your email inbox and unsubscribe to those you no longer want to receive. Then, respond to, delete or file as many emails as possible.
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 1/27: Find more time... create a schedule that will work well for everyone, share household chores, combine shopping trips and learn how to say “no thank you” more often to events and get togethers you really don’t care to attend. *For more time saving tips – check out Chapter 10 of Organize Your Life and More.
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 1/28: Take the day off today, enjoy what you’ve already organized and spend some time with friends and/or family.
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 1/29: Share with a friend or family member, your best organizing tip and then ask for theirs in exchange.
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 1/30: Offer to help someone do an organizing / cleaning project in exchange for their help with one of your projects.
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 1/31: Do one or more things on your personal To Do list today.
February is...
(continued in full version)
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