Hire Power is a how-to guide that steps you through the process of landing the job you want—yes; want—to knowing when to leave for better opportunities. Geared toward the workplace neophyte, this book provides insight for the experienced employee too.
In Hire Power you will learn
*	How to complete an application 
*	The elements of a resume 
*	Appropriate and inappropriate attire for an interview 
*	How to deal with coworkers, bosses and customers 
*	Basic business etiquette 
*	How job performance can lead to great appraisals and promotions.
Now I know what you are thinking; the unemployment rate is 7 or 8%. Nobody is getting any jobs, but I am here to tell you jobs are available and are still going unfilled.  The problem now is that employers are being extremely picky with who they are hiring these days.  I know a hiring manager that received over 600 resumes for 1 job opening!  600 yet she filled the job! Business in certain industries are hiring, others are not.  Now is not the time to get discouraged, now is the time to get fired up and get the HIRE POWER. Careful organized planning can still get you meaningful employment.  
That’s what I talk about in this book, getting a job that fits you and is your passion.  If you are not working right now, why not decide what it is you really want to do.  If you are working and want or need to change, take time to figure out what you want and prepare yourself to do it. 
For instance, I talk about mind mapping in the book.  This is a great tool to help you decide what you want to do.  You being happy makes customers and coworkers happy which makse employers happy.  It is a win-win situation. On the flip side, if you apply for any and every job out there and just take the first job offered and you hate it.  You get the picture. 
I also talk about the do and don’ts of resumes, application, dressing for a job interview and how to follow up after an interview. 
Characteristics of a good employee. They are:
·       Enthusiastic!
·       Confident
·       Punctual
·       Eager to learn new things. 
·       Greets everybody with a smile: friendly attitude. 
Characteristics of a bad employee, they are:
·       Always late, with excuses- or worse, without. 
·       Talks on phone. 
·       Takes frequent long breaks, lunches. 
·       Loves to say “I don’t know.” Or “I don’t work in this department.” And doesn’t try to find someone who does. 
 
Which one do you want to be?
This book is for the younger person about to enter the work force or who has been on the job for a few years and hasn’t been taught how to or even that they can succeed.  Or people who think that work is a four letter word; something to dread and just a way to make a buck.  I am trying to reach these people and tell them that it doesn’t have to be that bad.  You spend about 1/3 of day sleeping and 1/3 at work, 1/3 other.  Why not make 1/3 you spend at work enjoyable.  
YOU HAVE THE 
HIRE POWER!
And on a final note.
Customer Service is spelled
R. e. s. p. e. c. t.  - Do unto others- it is that simple.  Always ask yourself if I were the customer, fellow employee or the boss; how would I like to be treated?  This is the basis for everything really in life.  I always try to treat each person I come in contact with like I want them to treat me if I were them.  First you smile, ask if you can help them.  I hate going up to a salesperson and they just look at you like ‘What do you want. ’ It won’t kill you to say.  “Can I help you?” Or if nothing else just say “Hi.”   
Hire Power can be found in hard copy and e-book format at amazon.com, kindle and nook devices and other e-formats.  For an autographed copy visit; www.andreafoy.com.  
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Andrea Foy is an award-winning author, speaker and coach.  She conducts workshops and seminars on topics such as: Women in Management, Leadership Skills for Women, Professional Presentation Skills, Self Esteem, Assertiveness, Diversity, Leadership Skills and Business Etiquette and the Hire Power Series. Ms. Foy has been certified by the Professional Woman Network as a Professional Coach and Diversity Consultant.
 
Ms. Foy’s knowledge of business and professionalism comes from over 20 years of customer service experience working for companies such as McDonald’s, Sears, Delta and USAir Airlines, American Express Financial Advisors, Sharkey’s Modeling and Talent Agency the Federal Government. 
 
Among her many accomplishments, Ms. Foy has authored her first book, co-authored another has a Bachelor’s in Communications from Wright State University and a Master’s Degree in Business and Technology specializing in Management and Leadership from Capella University. She is also an Advanced Communicator and Leader with Toastmasters International.
To learn more about Andrea, her books, seminars and succeeding as an employment candidate, visit Andreafoy.com.
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DO YOU HAVE THE HIRE POWER?
 	The bureau of Labor and Statistics just released the current unemployment figures and while it remains at 8.3% and we’ve added about 230,000 jobs, unemployment for African Americans is going up.  Black teens are at 17%. Amazingly some employers are saying that some job hunters lack the skills needed to work.  Others even are complaining about the appearance, interviewing skills and other interpersonal skills of today’s work force.  
Hire Power is here to help. 
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